
1. Do a chemical inventory.  All chemicals including stock solutions and even dropper 
bottles should be correctly labeled. Evaluate the chemicals in your prep room 
and make sure chemicals are properly stored according to the Flinn suggested 
organizational method.  

2. Identify chemicals and accumulated chemical wastes for hazardous waste removal 
over the summer. You should contact the school district and alert your administrator 
about chemicals and chemical wastes that need to be removed.

3. Dissection specimens need to be stored so they do not get too warm. Ideally these 
should be kept in a climate conditioned room. 

4. Cover your microscopes with dust covers or shopping bags to prevent dust 
accumulation over the summer. This is a very simple and effective way to protect 
your investment in this equipment. 

5. Top off buffer solution on pH probes if needed so they stay hydrated over the 
summer. These tend to evaporate or leak over time if the caps are not secured 
properly.  

6. Unplug all electrical devices (microscopes, hot plates, balances, etc.). This will save 
on energy consumption and provide a longer life for your equipment.  Identify any 
issues with the power cords or outlets. (A circuit tester such as SE9095 is a handy 
device for checking electrical outlets.) 

7. Inspect your scientific equipment and apparatus for any issues, including routine 
parts replacement. For example: check the Van de Graaff generator belts, the UV 
lamp in goggle sanitizers and the cartridge in a water demineralizer.  

8. Do a walk-through of each lab in the science department to check and identify safety 
equipment with proper signage. For example: eye wash stations, drench showers, fire 
extinguishers, first aid kits, broken glass boxes, fume hoods, master shut off switches, 
and chemical spill kits.

9. Identify any urgently needed back-to-school supplies required early in the next 
school year. Order them to arrive when you return to school to ensure a strong start 
to your science program without any delays due to not having the right products on 
hand.  

10. Document your end-of-the-year science department needs in a prioritized list and 
provide this information to your administrator prior to departing for the summer. Keep 
a copy for your records. 
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